The Schedule Page shows all scheduled visits for each day

Schedule Page Overview

Edit Schedule (1): This allows you to make changes to the schedule including, changing visit types
inventorying a visit, and skipping the pick order (changes can be made to multiple POSs at once)

Edit Ranges(1): This allows you to add a Pick Order or Holiday Adjustment to a POS or an entire account

Filters (2): You can filter each visit by Routes, Accounts, Locations, and POS

Print Schedule (3): This will create a PDF of a driver's schedule. Be sure to select a route(s) before selecting
Print Schedule

Add POS (3):

Edit Sequence (3): Allows you to edit the order in which a driver's route is performed; drag and drop to

Adds a POS to the schedule

rearrange the order of the stops

Arrows (4): These arrows are used to move from month to month

IIl

Edit Schedule

Edit Ranges 1

Routes Accounts
[

June 2022

Locations POS 2

01 02 03 04 05 06 07 08 @ 10 g 1. § 12

* Teche Electric - Morgan City* >

—

Test for small mm

3 14

Schedule

15 16

EEEE TEEE

Test for small mm

TestLS

BEE SeEEs

ABristow-Admin

1.3.10 Testing >

BLF MM

Iext

71819 Q200 21 §22

Print Schedule, Add POS, Edit Schedule

3 ©

23 |l 24.)4 25| 26:[§ 27 28 §§ 29 |§ 30




